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If your club plansto handlefundsat meetingsand events(i.e.fundraiser) pleasecompleteand submitthis form with a
completedSpeciaEventsApplicationto the ASOCOfficeby Tuesdayat 12 noonfor approvalat the nextInter rClub
CounciBoardmeeting.All club meetingsand eventsmustbe approvedbeforetheir occurrence.

Thepurposeof the CashHandlingFormis asfollows:
f Toensurethe adequatesafekeepingprompt deposit,andproperaccountingfor all fundsreceivedby any
ASOC@eegisteredclubs.
f Toensurethat propercontrolsarein placeto preventmishandlingof funds.

Pleasaeferto the ClubFundraisersaind ASOC@ccounting/MonetaryPolicies& Proceduresectionsin the ASOCClub
Handbookfor more information or contactthe Collegelife Coordinatorat (714)432 r5730.

1. Describethe fundraiseror moneycollection.Pleasdist all itemsbeingsold.

2. Statethe sellingpriceper unit (i.e. $2.00/item).

3. Statethe numberof unitsto be sold.

4. Describewvhatthe proceedswill be usedfor.

a. Ifthe proceedswill be donated,indicatethe recipientorganization/groupa contactperson,andphone

number.

5. Namesof clubmemberswho will be presentto collect fundsduringevent. (Tryto limit the numberof club

memberswho will be handlingfunds.)

6. Nameof clubmemberor advisorwho will depositfundsto the Bursar'SOfficeafter the eventisover.(Clubsare
not allowedto hold external/off rcampud®ankaccountsfor anyreason. If the Bursar'SOfficeis closedafter the

event,then contactCampusSafety(714)432 r50170 obtain accesso the Bursar’'sOfficedrop safe.)

ClubOfficerName: ClubOfficerSignature; Date:

ClubAdvisorName: ClubAdvisorSignature: Date:
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