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30HDVH REVHUYH D RQH PLQXWH DOORWPHQW SHU VSHDNHU 6HQDWRU
WR IDFXOW\ *RRG QHZV XSFRPLQJ HYHQWV WKDQNV IRU D MRE ZHOO
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$FFHVV OHHWLQJ $JHQGDV OLQXWHYV 6 XS SRWRSQ WHDLAV ' B k XORVHPQIW W 12 Q D4RV
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AP 7310 Anti -Nepotism

New



employee at the same site/College_and both share the same direct supervisor-ersupervise-one
anether, a or up to two others if the other two are not employed at the same site/College as the
applicant or transfer/promotion employee.-and-share-the-same-direct.

If any relationship covered by this Procedure develops subsequent to being hired, the
employees are required to notify the Vice Chancellor of Human Resources in a timely manner of



Coast Community College District



relationship by blood, adoption, marriage, cohabitation, or domestic partnership exists with a
Board Member, Chancellor, Vice Chancellor, President, Vice President, or Human Resources
employee anywhere within the District.

If any relationship covered by this Policy develops subsequent to being hired, the employees
are required to notify Human Resources in a timely manner of the change in their relationship or
co-habitation status. At the recommendation of the Vice Chancellor of Human Resources, the
Board of Trustees may allow exceptions to this Policy under the following circumstances:

X The relationship is not or will not create an adverse impact on work productivity or
performance of themselves or others in the workplace;

X The relationship does not or will not create a conflict of interest, or a perceived conflict of
interest, that has a negative impact on the work environment;

x The relationship is between two faculty members, and there is no indication of a conflict
of interest or a negative impact on the work environment.

Adopted February 5, 2003

Revised August 18, 2010

Renumbered from CCCD Policy 050-1-1.9, Spring 2011
Revised July 13, 2016
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Coast Commun ity College District
BOARD POLICY
Chapter 7
Human Resources

BP 7310 Anti -Nepotism
Revision

References: Government Code Sections 1090 et seq.

The District prohibits the practice of nepotism.

This Policy is established to ensure that no employee or Trustee uses his or her position or
authority to influence the hirings, compensation, tenure, retention, transfers, promotions,
performance evaluations, disciplineary-actions, supervision, or work assignments;-erany-ether
aspect-of-the District's-day-to-day-eperations_of a District employee or contractor based on
relationships as defined in this-PelieyAP 7310. -Employment actions shall be conducted in a
manner which prevents partiality—preferential treatment, improper influence, conflict of interest,
or the appearance thereof. -This Policy applies to all types of employment, including but not
limited to full-time, part-time, temporary, student assistants, and professional experts, and-as
well as independent contractors.

Except as otherwise noted herein, this Policy does not prohibit the employment of relatives or
registered domestic partners within the District. -However, District employees and Trustees shall
not participate in making recommendations or decisions affecting any aspect of employment
based on relationships as defined abeve within this Policy and associated Administrative
Procedure 7310.




Board Members, and the Chancellor, Vice Chancellors, Presidents, Vice Presidents, and
Human Resources employees bear a higher responsibility to avoid the appearance of a conflict
of interest. Therefore, the District shall not hire any person with whom a current or past
relationship by blood, adoption, marriage, cohabitation, or domestic partnership exists with a
Board Member, Chancellor, Vice Chancellor, President, Vice President, or Human Resources

employee-anywhere-withinthe District,

Adopted February 5, 2003
Revised August 18, 2010
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employee at the same site/College or up to two others if the other two are not employed at the
same site/College as the applicant or transfer/promotion employee.

If any relationship covered by this Procedure develops subsequent to being hired, the
employees are required to notify the Vice Chancellor of Human Resources in a timely manner of
the change in their relationship or co-habitation status. At the recommendation of the Vice
Chancellor of Human Resources, the Board may allow exceptions to the Procedure only if the
relationship is not and will not create an adverse impact on work productivity or performance of
themselves or others in the workplace; the relationship does not and will not create a conflict of
interest, or a perceived conflict of interest; the relationship is between two faculty members, two
classified employees, or a classified employee and a faculty member and there is no indication
of a conflict of interest or a negative impact on the work environment.

Applicants
Each applicant for any position within the District will be required to disclose relationships as
de(oy)8.8 (ee and 1012.9 (r)-6 (eat(n t)-6.6 (hi)2.6 (s)8.8 (PE)2 (r)-6 (oc)-2 (ede)10.5 (r)-5.9 (y)][TJ0 Tc 0 Tw .9






Section 5. Parflime Senatorsat-Large Candidates from the patime members of the Faculty shall
receive notice in February that they may nominate themselves for one of thredipstvoting
Senatorat-Large pogions. All interested nominees shall attend the designated meeting in February to
present themselves and be endorsed by the Senate for a one year term of office. Vacancies that may
occur prior to the next election shall be filled by appointment and esdorent of the Senate.

Section 6. Vacancies

a. Permanent Vacancie®\ permanent vacancy is established when a Senator submits a letter of
resignation to the Senate President, is unable to complete the term of office, is absent for three
(3) consecutive metings without prior consent of the President of the Senate, or who becomes
ineligible to hold membership in the Senate. Permanent vacancies shall be filled as provided in
Sections 3, 4, and 5.

b. Temporary VacanciesTemporary vacancies occur when the President declares a Senator is on
approved temporary leave. Then the Senate shall conduct an election to fill the seat for the
duration of the leave as per Sections 3, 4, and 5; or, in lieu of an election, the Sawagtor
designate a substitute from the same constituency which they represent who will serve as if
elected.

Section 7. Tenure of OfficApproximately onethird (1/3) of the regular and contract Senate
membership shall be elected each year; and eglelsted member shall serve for a term of three years
except for the following changes for the 202817 election cycles only:

a. Effective for the 2016 Senatat-Large election only, all five newly elected Senatitrkarge
shall draw lots to determine wbh two shall serve twgear terms in order to restablish the
required one
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Article 1l
Officers and Committees

Section 1. Officers of the Senate

a. The Senate shall be organized annually during the week following the Spring break. The first
order of business of the organizational meeting of the Senate shall be the election of officers
except the immediate Past President. The officers shall carfdesident, Vice President,
Secretary, and Parliamentarian, and the immediate Past President. The President, only upon
completion of his/her final elected term of office, shall serve as immediate Past President for
one semester or one year only if she/is an elected Senator. If the immediate Past president is
no longer a Senator, he/she may remain as an advisor to the Executive Board.

b. Election of Officers.The Senate officers shall be elected by the Senate from the Senate
membership. The office shall be elected by a simple majority of votes cast by a written, secret
ballot, and they shall take office on July 1 of the year elected and serve until June 30 of the
following year. The term for the office of President shall be for one year withare than

three years in succession.

c. The President shall:
1. Preside over all Senate meetings and Executive Board meetings.
2. Represent and act as spokesperson for the Academic Senate akadhative Board
3. Along with the Executive Board:
(a) be respomible for establishing the time and place for all Executive Board
meetings.
(b) be responsible for the preparation of the agenda for all Senate meetings and
Executive Board meetings.
(c) be responsible for establishing and administering the annual Senate baddet
reporting all yearly expenditures to the Senate body in a printed report.
4. Perform any other function normally thought to be within the realm of a presiding
officer that is otherwise not denied by th®-laws, Senate rules, or Executive Board
rules andnot prohibited by the Senate body.

d. The Vice President shall:
1. Act as President in the absence of that officer.
2. Succeed to the Presidency in the event of a vacancy in that office.
3. Attend specific committee meetings to represent the Senate as assigyn the
Executive Board or the Senate.

e. The Academic Senate Secretary shall:

1. Be responsible for all minutes of the Senateatnggs.

2. Distribute electronically the approved minutes to the faculty, College President,
Chancellor, Board of Trustees, the Academic Senate Presidents of Coastline Community
College and Golden West College, and the faculty union Presidents.

3. Perform sucHunctions as the President assigns to assist in carrying out the purposes
and policies of the Academic Senate.



f. The Parliamentarian shall:
1.






352326(' 5(9,6,216
The Academic Senate
of Orange Coast College By-L aws

Article 1
Membership and Elections

Section 1. The Electorat@he Electorate shall consist of the Faculty, as defined in Artiflthe
Constitution, and the Senate shall be elected from the members of this body.

Section 2. Composition of the Senaféhe Senate shall be composed of a Senator from each
Division, the Library, and Student Services; nine Senatdrarge, all elected from the regular and
contract Faculty; and up to three voting Senatatd arge from the Pattime Faculty. There shall be
included within the membership of the Academic Senate, avming student who shall be appointed

by the-SGOCE&udent governmentThe student representative may designate for the record his/her
support or opposition to any matter prior to the official Senate vote. A designation shall be recorded in
the Senate meeting minutes. Such student shall have the right to attend all meefitigs Senate

except those meetings prohibited by Education Code 72023.5 (a) (2) or when the Senate is in closed
session.

Section 3. Division SenatorBivisions are responsible for conducting their own elections of division
senators. The Senate will aturct elections of division Senators if the division requests the assistance of
the Senate. During the month of February, eligible divisions shall report to the Senate the results of their
elections of division Senators. Divisions shall be responsible for filling vacant seats when they arise. In



candidates mape nominated from the floor at a general meeting to be held during the month of
March. Not later than the first week of March, the President of the Senate shall call an election of

regular and contract Faculty to determine the Senatairt arge Moting-shil-be-by-secreballot.
Senators shall be seated in the order of popular votes received.

Permanent vacancies that occur prior to the next election will be replaced by the Senate President

appointing a Faculty member for the remainder of the term from the alternate list of unelected

nominees in order of popular votes received and seeking a majority endorsement from the Senate body.

If the list has been depleted, an election will be held using procedures approved by the Senate. For
ACANCIes, 8 2 3 i 2 fute 2 i which they

meetings is




Section 5. ParlTime Senatorsat-Large.Candidates from the pattime members of the Faculty shall
receive notice in February that they may nominate themselves for one of thredipatvoting
Senatorat-Large positions. All interested nominees shall attend the designated meeting in February to
present themselves and be endorsed by the Senate for a one year term of office. Vacancies that may



Section 8. Recall and Removal of Senators.

a. Division Senators. A Division may replace its Senator at any time upon the majority vote of
the regular and contract Faculty of the Division at a special election called by petition-of one
third (1/3) of the regular and contract Fatubf thatDivision.

b. At-large Senators. The Faculty-large may replace an dérge Senator at any time uptime
majority of votes of the regular and contract Faculty at a special election called by petition of
one-third (1/3) of the regular and contract



Article Il
Officers and Committees

Section 1. Officers of the Senate.

a. The Senate shall be organized annually during the week following the Spring break. The first
order of business of the organizational meeting of the Senate shall be the election of officers
except the immediate Past President. The officers shall consist of President, Vice President,
Secretary, and Parliamentarian, and the immediate Past President. The President, only upon
completion of his/her final elected term of office, shall serve as immediate Past President for
one semester or one year only if she/haiselected Senator. If the immediate Past$dent is

no longer a Senator, he/she may remain as an advisor to the ExeBotivd.

b. Election of OfficersThe Senate officers shall be elected by the Senate from the Senate
membership. The officers shall be elected by a simple majority of votes cast by a written, secret
ballot



f. The Parliamentariarshall:

1. Rule on parliamentary procedures as prescribed in the latest edition of Robert’'s Rules of
Order, Revised or such other rules or proceduresiag be adopted by th8enate.

g. The Immediate Past Presidentay:
1. Attend meetings of the Executive Board as a-moting member for one semester or
one year following his/her last service as Seriatesident.
2. Perform such functions as the President may assign to assist in carrying out the
purposes and policies of the AcaderBenate.

h. Non-woting Members of the Senate and the Executive Board:



The Exective Board shatl
a. Allocate additional duties to each officer regjuired.
b. Meet no fewer than five times ead®mester.
C.
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2ULJLQDO OHVVDJH
JURP &DUO 3LSHU &3LSHU#RFGH XV!
7R 3URIO.HQQHG\ SURIPNHQQHG\#DRO FRP!
6HQW 7XH )HE DP
6 XEMHFW 5H 3KRQH &DDWOWIRROIORZIHID Y ALQII BQR[2ZVBRAWH &RDVW &ROOHJH V §

+L 3URIHVVRU .HQG®OHGWR WKHDOUHIJIWKH HPDLO
&DUO
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Api SAWW W Zv 00 &}0IGVArAR EulvP WEIEE sP5]vP & —poo Pu] ~ v §

OU 3LSHU

7KDQN \RX VR PXFK IRU \RXU UHVHDUFK IDW\GDNERE B 8 & KHRIDMRGR BNK [BB®® FUL W D W
VKDUH WKLV ZLWK RXQDWRDUG WRIE HPDLO FRQILGHQWLDDV R UGWRX W SALIYKD W\
PH NQRZ ZKDW LV DSSURSULDWH DQG OHJDO LQ WHUPV RI P\ XVH RI LW LQ Ul

6LQFHUHO\

Professor Marilyn Kennedy

2ULJLQDO OHVVDJH

YURP &DUO 3LSHU &3LSHU#RFGH XV!I

7R 3URIO.HQQHG\ SURIPNHQQHG\#DRO FRP!

6HQW ORQ )HE SP

BXEMHFW 5( 3KRQH &DXGI®WRRBQRZ ES$DAU ALQYI BOUR [2 WRGWH &RDVW &ROOHJIH V §

+L BURIHVVRU .HQQHG\
7KLV LV DQ DUHD WKDW PD\ EH VRPWHZWDRQR S QL §/\W HALS UHHWN. QW LLRYQV HW S

, DJUHH ZLWK \RXU FRXQVHO WKDW WKH *RYHUQPHQW &RGH GRH
SUR[\ +RZHYHU WHAFHWhHORRYQENWHMFWHCSBRKIELW SUR[\ YRWLQJ
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*RYHUQPHQW &RGH R QEJHUIHL QOHW L3FPG! HRW MQKIH DOMWA YR KFO D
VDPH WLPH DQGGQRFRWL REHWE BMNDW B FWLR Q
$ YRWH E\ SUR[\ ZRXOG QRW FRPH ZILQWK LZL WK IHQGW KLLY L
WKH SUR[\ JUDQWRWKZRXDBHQWWPEHDRW ORFDWLRQ

*RYHUQPHQW &RGH V O HIR QG N R\ ERVH IR BEBH® DR
VLWWLQJ DV D ERG\

$ YRWH E\ SUR[\ ZR XKL Q@ RWK I RePHH LAQQ WWIRNGH R [ 2 QW B AWK
EHFDXVH WKH SUR[\ JUDQWRUYV YRWH ZRXOG QRW KDYH RFFXUUH

*RYHUQPHQW &RGH DWLYH ERTX LW RDW WEKRIQON BIGVDD D
RI HDFK PHPEWHQW IRU WKH DFWLRQ

$ YRWH E\ SUR[\ ZRYXQW KQ R\WWLFWRPISPWLRQ DV WKH SURJ\
SUHVHQW IRU WKH DFWLRQ

$OVR LQ *RYHUQPHQWJI&RGBW XU HVWHIEEHLG LIRDLODW /BRI GDQFH DW |
WHOHFRQIHUHQFH HIFQ®GUSHPRNLVEWH GRW KHK EK DWWHQGDQFH ,I WKH
SUR[\ YRWLQJ XQGHU WKH %URZQ $FMF MW KH Q@ X WRERSE PERWHEGHDS U R
IRU WHOHFRQIHUHQFLQJ

*RYHUQPHQW &RGH tJ SURRHEHMWALKG FRIFFOXMIRQLVRIQNR P

D $V XVHG LQ WKLV FKDSWHU 3PHHWLQIWPHRD QWK B P\ HFPFE@MMBID \I
ERG\ DW WKH VDPH WLPBH®QGCLQRMHOHFER QI HUH Q@ FH VOIRFD W L R QMR
GLVFXVV GHOLEHUDRMHDQU LMMHPHWKIWN. RY ZLWKLQ WWKKHH \OHEN N P\L
ERG\

*RYHUQPHQW &RGH t $FWLRQ WDNHQ

$V XVHG LQ WBREW ER Q SMHDHROR CPHHDRWVLPBGE HE\L B LRRIM R UL W\ RI WK
OHJLVODWLYH ERG\ D FROOHFWLYH WRRP MK BPMPEH UWBW R P DV@ HD\
PDNH D SRVLWLYH R URU @HY DWW WX G Y RIVWH W@ HD FPHDRVERHWIMWR | D OH J
ZKHQ VLWWLQJ DV D ERG\ RU HQWLWNLRSR ® DGRRWLER @ USU R B R\ Db

*RYHUQPHQW &RGH * OHHWLQJV WR@EHHRSHQ D

D $O00 PHHWLQJWLRIHVWVERHGOR U IDVO® FHHO RBBIHHD P\ QGKBXWEOLF DQG D
SHUPLWWHG WR DWWHQG DQ\ PHHMDLA) D RH QK HHQHR 8§ WODW RYWK H B}
FKDSWHU

F
1R OHJLVODWLNH BERWL R® CEQ O/ MVFAK H W SEIDFHOBDLAPPW Q RKIM RU 1L QL
7KH OHJLVODWLYH)ERGF\RYVKIDORF®XEOLFO\ UHSRUW DQ\ DFV
DEVWHQWLRQ RQ W KDHWP BHFW SROI\RHQMPARU WKH DFWLRQ

&DUO 3LSHU
&RXQVHO



6FKRROV /HIJDO 6HUYLFH

2UDQJH &RXQW\ '"HSDUWPHQW RI (GXFDWLRQ
.DOPXV '"ULYH

&RVWD OHVD &$

Z272Z REGH XV

JURP 3URIO.HQQHG\ SURIPNHQQHG\#DRO FRP!

BHQW ORQGD\ )HEUXDU\ 30

7R &DUO 3LSHU &3LSHU#RFGH XV!

6XEMHFW 3KRQH &DOO )ROORZ 8S 4XHVWLRK BBV NUGRQO IR $RIVG I

+HOOR OU 3LSHU

7KDQN \RX IRU WDNQQ D P\GSKIRQHILBH WIRQ B RXS) LD DG NE[IHF XWQYH ERDUGWKRXH \
%URZQ $FW DQG SUR[\ YRWLQJ

$V SHU RXU SKRQH ¢ RX® DFDIGE P WRNYBQ WRHDIGGSURSVWHQ SUR[\ YRWLQJ WR ¥
JLYH KLV RU KHU ZULWWHQ SURSVR\R YORVWRW KW (R @ HQRD VARIBI G 4 ¢ ZOWERVDLIQ V B HQ!
PHPEHU

, KDG PHQWLRQHG WR \RX WKDW RXU GLVWULFW V JHQHUDO FRXQVH®@W D® DR
RXU VHQDWH EHEFDXVH LW FRXOG @HBBQWR WR N ¥ Q/\k QIDARRLIV ORRAKKORED WHETD YW K/ HD
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7KH OHJLVODWLYH ERG\ RI D ORFDO DJHQF\ VKDOO SXEOLFO\ UHSHRAK DQ\ L
PHPEHU SUHVHQW IRU WKH DFWLRQ

7KDQN \RX IRU \RXURWQLWKID/QG@W RWNYHU\ PXFK DSSUHFLDWHG

Professor Marilyn Kennedy
Orange Coast College, Coast Community College District
Academic Senate Secretary

25%$1*( &2817< '(3$570(17 2) ('8&%7,21
(0$,/ &21),'(17,%/,7< 127,&(

7KLV H PDLO FRPPXQLFDWLRQ D@D R G L QOGOFMAMMOWRU SUHYLRXV H PDLO P HRWPDE X\ FDRQRWY VWX WK LHQO ¥
RI WKH (OHFWURQLF &RPPXQLFDWLRQVHW LWDIF\7%AW H PBD6& FRPPXQLFDWLRQ @GP WR QW R AHRIP GRE S UE
LQIRUPDWLRQ LQWHQGHG IRU WKH VRIDWM XV H KRH W& B XG\HVRLU Q]BI\G HIZQ G HLFQ W HIKR W LARIQ/IF@ R PXWHU RH SWE R Q QXF
DWWHPSW WR GR VR LV VWULFWO\ SURKLELWHG DQG PD\ EH XQODZIXO XQW HUPDS 6 ORLFEMEXOH. PDEYRQ B
SOHDVH LPPHGLDWHO\ QRWLI\ WKH VHI®GWH RULE WXD@® H PDL® IDRE GRHXOHVWAVWHP

127,8&( 7KLV PHVVDJH ZDV VHQW IURP DQ GHRWH U DLBYD WHQIG R E
&RPPXQLW\ &ROOHJH 'LVWULFW 1 \RXVDWURI X\KHK VH QRG FAUK H 2D X2 |
OLQNV RU GRZQORDG DQ\ DWWDFKPHQW®G DG/GIHD/AY WELFRLRRLYG



Coast Communi ty Col lege District
BOARD POLICY
Chapter 7
Human Resources

BP 7350 Resignations
Revision

References:
Education Code Sections 87730 and 88201

The Board hereby delegates to the Chancellor the authority to accept resignations on its
behalf, and to fix the time when the resignation takes effect, pursuant to law so long as
the effective date of the resignation is within the current fiscal year (July 1 — June 30).
Once a resignation is accepted by the Chancellor, it is not revocable by the employee.
Resignations shall be forwarded to the Board for ratification.

Adopted November 16, 1983

Revised August 22, 1990

Revised September 20, 2006

Replaces CCCD Policy 050-1-1.5, Spring
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